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Tools Required:
•	 Flat blade screwdriver

NOTE: Standard / Standard Pull handle style lock throw adjustment shown.

1	 Handle Removal:

A.	 Remove the handle 
attachment screws.

B.	 Remove the handles from the door panel.

2	Lock Replacement:

A.	 Remove the lock attachment 
screws. These two screws 
are located at the top and 
bottom of the lock. 

•	 Phillips screwdriver
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B.	 Remove the lock from the door panel edge.

2	Lock Replacement (continued):

C.	 Insert replacement lock into the door panel edge.

D.	 Insert and tighten the lock attachment screws.
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A.	 Insert the thumbturn tail into the lock slot.

3	Handle Installation:

NOTE: Handles are provided configured for a XO 
door. If an OX door handle was ordered the following 
steps must be performed on the handle before 
installing the handle:

1)	 Remove the two screws on the back of the 
exterior handle leaving the existing washers in 
place.

2)	 Flip the handle 180 degrees for the proper 
orientation of the key cylinder.

3)	 Reinstall the handle attachment screws.

NOTE: Be sure to reuse the washers under each 
attachment screw head.  

Pinch the medallion clip from the interior side 
of the handle escutcheon plate and rotate 180 
degrees, insert the medallion into the interior 
handle escutcheon plate ensuring any logo script 
is upright if applicable when the handle is installed. 
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B.	 Position the Interior handle on the door panel with the escutcheon plate cut-out over the thumbturn. 

3	Handle Installation (continued):

C.	 Position the Exterior handle on the door panel, be 
sure the exterior handle is facing the correct way.

D.	 Insert and tighten the handle attachment screws.

E.	 Test the handle and lock lever. 
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Double screw adjustment: Each adjustment works independently for each hook. 
Clockwise will move the one hook further from the panel and counterclockwise will 
move it closer to the panel. 

B.	 Starting on the adjustment screw by the top hook, turning the screw counterclockwise will move the one hook 
closer to the panel; turning the screw clockwise will move it further from the panel.

A.	 With the door unlocked and open, depress the anti-slam 
button and turn the thumbturn to extend the lock hooks. 

C.	 The lower hook is adjusted in the same manner.

D.	 Close and lock the door to test the lock works properly; adjust as needed. 

4	Lock Throw Adjustment:


